Ordering Official Transcripts

Purpose: This document walks students through the process of ordering their official transcripts through
Moody’s official transcript provider, Parchment.

Contents:
1. Academic Records’s Forms
2. Navigating Parchment

1. Academic Records’s Forms

Navigation: my.moody.edu > Students tab > Academic Records and Registrar

Students Chicago Campus Michigan Campus  Spokane Campus  Online Students  Applicants  Faculy Staff Alumni %%

Office 365 Student Email Academic Self-Service

Employee / Student Directory
i %+ Student Center
Departmental Directory “W@  Manage all aspects of your student account, including course registration, billing, and contact information

Student Employees &™ Canvas

Student Emp Time Entry Aid caNyAs Access course content online

Time entry job aid for Student employees
: Faculty Center

Student Emp Time - Mobile App E;‘Q) Use the Faculty Center to manage all your class, student and advisee related activities.

Mobile app for use with student employee time entry

Registration Help
Tips and instructions for class registration and bill payment for all students. If you have additional questions, please call 312-328-2020
Account Details
View and update account information related to address and
time benefit accruals. ITS Support
Arficles with instructions and answers to common guestions regarding our informaficn technology systems.
Special Offers for Students
- - "
Special Pricing ) Moody Central exists as a soiltions-based service center, serving students at all Moody schools and campuses, to provide clear and efficient information to studants in an
Information on special pricing for Logos Bible Software, Apple, sttentve, responsive and suitable mannar,

and Lenovo products Academic Advising

Schedule a meeting with your adviser. find fransfer credit information. and learn about graduation

Staples Discount

Information on the Staples discount program for Moody students Academic Records and Registrar

Get course regisiration assistance. FERPA information, and order franscripts
Ethics Point

— —
(&) Career Developme:
Student Form \:/J Receive assislance with your job search or find your future career focus.

Grade or Tuition Appeal Form Financial Aid
Leam about scholarships, federal aid and other financial assistance.
FERPA Student Life Release

International Students
Get immigration assistance. orientation and other support

Student Accounts
Complete the following forms: Enrollment in Student Insurance and the Student Insurance \Waiver.



Next, navigate to: Forms > Official Transcript Request

Homepage
Forms

Advising 2 rms used to proc quests for current and
.................................. u're looking for in the list below, please emai
Catalogs

FAQ |_Apostille Document Request » )

Course Moda
Definitions

(_Course Audit Request » )

|_Change my Majer/Program: Undergraduat

(_Change my Major/Program: Graduste » )

Change my Major/Program: Graduste CMHC Concen

FERPA»

(_Course Extension Requeste )

MTS Pregram Extension
Request

(_Diploma Request » J

(_Directed Study Request» )
Unofficial Transcript
Request Form

(_Discontinuation Request »

Education Verification Education Verification Request (Onling) » )

Request

(_Education Verification Request (PDF) » )

| EGT Update (expected graduation term) »

(_Graduation Application » )

[_Internzhip Reguest (FE-4400 Ministry Internship) » )

» Academic Requirements
Report

MTS Internship Enrollment Request »

» Transcript Request

[_MT5 Program Extension Request »

| Late Enrollment Reg

extbook Submission » )

Transcript Key »

[_Unofficial Transcript Request » )

2. Navigating Parchment

[o_j parchment

Instructure Signs Definitive Agreement to Acquire Parchment, the World's Largest Academic Credential Management Platform and Network.

Turn every

into

ign In to Check Status

Office of Academic Records

Email:

Phone: (312) 329-4469

Fax: (312) 329

Office Hours:
Mon-Fri, § a.m.~
csT

Students v Platform v Pricing v Resources v Company v Order & Status v ® Login

- .
l‘ Student / Parent Login

d Admin / Third Party
Login

Our new podcast just
launched! #
Check out Credentials Unscripted, oul

thought leadership podcast about the
power of credentials.




If you have created an account, sign in. If not, click “Sign Up.”

Sign In

Email address or username

john.smith@gmail.com ‘

Password

Forgot your password?

Don't have an accoun

Once in your Parchment Account, click “Order your Transcript.”

Moody Bible Institute

Here is what is waiting for you at this organization.

Order Your Order Your Order Your
Transcript Replacement Diploma Replacement Certificate

) .
r - T
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If sending electronically to another school, type the school name in the search box. If for personal use or
for another organization, select “I'm sending to myself or another individual.”

Set Delivery Destination CANCEL x

Your order will be sent from Moody Bible Institute to the individual and/or
organization at the destination below.

Sending to a school

electronically
Q | Where would you like to send the credential? m

OR

For personal use or
another organization Y & m sending to myself or another individual @

Select your delivery method and input the recipient’s information.

Set Delivery Destination CANCEL x

Your order will be sent from Moody Bible Institute to the individual and/or organization at the destination
below. Select a delivery method for your order

1. e‘\o EJ.

Electronic Print & Mailed Local Pickup

Delivered By Ema Printed On Paper & Mailed In-Person Pickup

RECIPIENT INFORMATION

2. *+ School Name, Business, Person, or Your Name

* Recipient’s Emai

* Retype Email

Continue



Next, provide your electronic signature, payment information, and submit. Your transcripts will be
processed by Moody and sent to their destination.



